Creating your Chapter web page from these templates:
1. Templates are in “Word” format.
2. Type over all areas with your information.

3. Several sections are in a “table” format for easier alignment.  Just       press the “tab” to create another row for information.

4. In the email sent with the template, indicate color you wish for the background.  If you have a background file to use, send it as a separate file as an attachment to the email.
5. Please include as many email addresses as possible.  There should be at least one email address on your web page as a contact.
6. Email photos and graphics, if you would like them on the page, as a separate file.  You may place them where you’d like them, but I need the file for them also to make the web page work.

7. When completed, email all the files to me and I will change them into a web page and post.  

8. That’s all there is to it – have fun, be creative, let’s every Chapter have a presence on the Web!

9. These are very simple, basic web pages, but include enough information for others to see what your Chapter is doing and how to contact the Chapter.

After the page is posted – put me on your Chapter’s mailing list and I will up date your events as I receive them (if you do not have a years schedule prepared in advance.)  
Any questions or if I can be of help to you, please email me (webmaster@FloridaOES.org) or call at:  321-917-6523 cell.

Dayle L. Schrock, webmaster for Florida Grand Chapter, OES 
(fraternal thanks to OHIO Grand Chapter where the program originated from)
